
 

 

  

WILLINGNESS 
SUBMISSION TO JOIN 

MINOR IRRIGATION 
 

      

HANDBOOK – GUIDE 

FOR PEOPLE TO USE 

THE ONLINE PORTAL 



Contents 
About....................................................................................................................................................... 1 

How to access the Web Application: .................................................................................................. 1 

Highlights of the Web Application .......................................................................................................... 2 

Available in both English & Kannada languages ................................................................................. 2 

Video Demo of filling the form ........................................................................................................... 3 

Register and Login for accessing the form .......................................................................................... 3 

Must Needed details before filling the form ...................................................................................... 4 

Filling the Form ....................................................................................................................................... 5 

Step-1: Selecting the Department of Choice & Personal Information ................................................ 6 

Step-2: Contact Details ....................................................................................................................... 8 

Step-3: Official and Personal Details along with Uploads ................................................................... 8 

Step-4:  Mode of Appointment Info.................................................................................................... 9 

Step-5 : Educational Details/ Departmental Examination Details ...................................................... 9 

 

About 
The officers and officials those who are in service and belong in PWD/WRD, appointed through by 

direct Recruitment/ Regularisation/ Absorption in various cadres are provided for submission of 

Willingness (one-time option) to join Minor Irrigation & Ground Water Development Department.  

ಲೋಕೋಪಯೋಗಿ/ಜಲಸಂಪನ್ಮೂ ಲ ಇಲಾಖೆಯ ಸೇವೆಗೆ ವಿವಿಧ ವೃಂದಗಳೃಂದ ನೇರ ನೇಮಕಾತಿ/ ವಿಶೇಷ ವಿಲೋನಾತಿ/ 

ಸೇವಾ ಸಕ್ರ ಮಾತಿಗೃಂಡು ಸೇವೆಯಲಿರುವ ಅಧಿಕಾರಿ/ನೌಕ್ರರುಗಳು ಸಣ್ಣ  ನೋರಾವರಿ ಮತ್ತು  ಅೃಂತಜಜಲ ಅಭಿವದಿ್ಧ  

ಇಲಾಖೆ ಇಲಾಖೆ ಸೇವೆಯಲಿ  ಶಾಶ್ವ ತವಾಗಿ ವರ್ಗಜವಣೆಗಳ್ಳ ಲು  ಒೃಂದು ಬಾರಿಗೆ ಮಾತರ  ಅನ್ವ ಯಿಸುವಂತೆ ಅಭಿಮತಗಳ್ನ್ನು  

ಸಲಿ ಸಲು ಬಗೆೆ  

How to access the Web Application: 
Option-1 

First option is to access the PWD website- https://minorirrigation.karnataka.gov.in/ 

 

 

 

 

 

 

 

 

Click on the content provided in the website “Homepage” news carousel to be redirected to the Web 

Application. 

https://minorirrigation.karnataka.gov.in/


Highlights of the Web Application  

We have tried to keep the web portal as user friendly as possible. We have also tried to provide all 

the necessary guidelines and clarifications (which will reduce the confusion to the users). It is 

developed and designed keeping the less tech-savvy in mind. 

Available in both English & Kannada languages 
 The top bar has an option to switch between languages (Kannada/English). You can toggle 

between these two whenever required 

 Deadline counter – Highlighted for the user in Red at the top-header 

o The counter is a reminder of the 30 days deadline 

 
 Multiple Notes & guidelines for users 

If you scroll down in the home page, you will find the details highlighted in Red color. 

o Even if you had submitted the Willingness/Withdrawal form previously, you need to 

fill it again. 

o It is mandatory to fill in both English and Kannada. Use Nudi 6.0. You can download 

it from here 

o Details in Kannada need to be filled in "Unicode" format only. 

o All detailed to be entered as per Service Register 

o You are wholly responsible for the information provided. 

o Please verify twice before you submit the form. Hence, an option to Preview is 

provided before submitting 

o Please fill the relevant details – All details – both in Kannada & English. It is 

mandatory for everyone to provide the details. We need your co-operation in this 

matter. 



o If you are aware of the process, please help/guide others who are filling the forms 

and tell them the pre-requisites. 

 

 

We have mentioned both in English & Kannada about these details. 

Video Demo of filling the form 
 You can view the Youtube videos for each of the form demo here – 

o Submission of Option Demo: https://youtu.be/xeYbbV1wk94 

 

 Sample Forms (Filled with dummy data) 

As seen in the above screenshot, you can “Download Sample Form” for references.  

 

Register and Login for accessing the form 
 Persons interested for permanent transfer need to Register and Login to fill the form.  

 To Login, you can click on the “Proceed” button in the home page 

 

 



 Once you click on “Proceed”, it will check if the user has submitted “Willingness” option 

earlier? The user can proceed only if the user has not submitted the Willingness earlier. 

 

 

 

 It will take you to the Register/Login page. If it’s your first time accessing the portal, you will 

need to Register by providing the necessary details – First KGID, Email, Contact and 

Password ( of your choice). 

 
 After registering successfully, you will need to login to access the form by providing KGID 

and password. 

 Please save your login credentials safely. Since, without the credentials, you cannot proceed 

to fill the form. And every KGID can create login only once. 

Must Needed details before filling the form  
We have formed a list of the information and shared it in the web portal as well. Here is the 

list for reference again: 

 First KGID No 

 Aadhar Card No 

 PAN Card No 

 Date of Entry into Service 

 Appointment Order No & Date 

 Seniority No. 

 Probationary Completion Order No & Date 

 Regularization Order No & Date 

 Passport size photo (jpg/png - 1MB max) 

 Scanned signature (jpg/png - 1MB max) 



 Scanned Copy Extract of SR containing all the details - 2 Pages (jpg/png/pdf - 1MB 

max) 

 Scanned Copy of latest Promotion Order(jpg/png/pdf - 1MB max) 

 Educational Details(Degree, Registration No, College Details etc) 

 Departmental Exam, Kannada Examination, Computer Literacy Test Details 

(YOP,Registration No, Certificate No etc) 

 FAQ – Queries which are frequently answered 

We have answered the most frequently asked questions as much as possible here. If there 

are more questions, we will update them accordingly as and when needed.  

Here again, we have the content in both English & Kannada. You can refer as needed. 

 

 Downloads –  

We have dedicated a section to help with downloadables/installation files. The major Nudi 

6.0 installable files, Blank forms (PDF format) are available  

 Contact –  

Contact Details of the Administrator/Co-Ordinator offices. Also, we will be adding any other 

PoC who will be guiding you to fill the form shortly. 

Filling the Form 
After you login, based on your status, the details will be shown as below: 

1. If you have already submitted the form, it will display these 2 options: 

 
You can view the Submission, which will open a pdf in the new tab. You also have an option 

to delete your submission and fill the complete form afresh again. 

 

 

2. If you have not yet filled the form, it will display the 3 options: 



An option to proceed to fill the form. You can watch the video or check the Sample Blank form which 

is what will be generated at the end of the submission. 

You need to fill the form based on the option you want to choose and provide all the relevant 

information as per the Service Register records. 

You are wholly responsible for the information i.e provided. Hence, keep all the information ready 

before filling the form. 

Reiterating, here is the list of information that you need to be keeping handy before beginning the 

form filling: 

 First KGID No 

 Aadhar Card No 

 PAN Card No 

 Date of Entry into Service 

 Appointment Order No & Date 

 Seniority No. 

 Probationary Completion Order No & Date 

 Regularization Order No & Date 

 Passport size photo (jpg/png - 1MB max) 

 Scanned signature (jpg/png - 1MB max) 

 Scanned Copy Extract of SR containing all the details - 2 Pages (jpg/png/pdf - 1MB 

max) 

 Scanned Copy of latest Promotion Order(jpg/png/pdf - 1MB max) 

 Educational Details(Degree, Registration No, College Details etc) 

It is a 5-step process with each step needing specific information 

Step-1: Selecting the Department of Choice & Personal Information 
Here are the screenshots the First Step 

 



 

     

This is the First Step. You need to fill all the mandatory fields and only then click on “Next” button. 

Make sure that you enter in both languages and as per the Service Register only. 

Details in Kannada shall be filled in "Unicode" format only. Use Nudi 6.0 (if possible) else you can 

use this online tool - ASCII to Unicode 

http://aravindavk.in/ascii2unicode/


Step-2: Contact Details 

 

You can move back to Previous page and validate. Again, makes sure that all the mandatory questions 

are answered. 

Step-3: Official and Personal Details along with Uploads 

 

 

You will need to upload the photo and signature files in this step. Make sure that the size is less than 

1MB and also type is of jpg/png only 

Also uploading the Extract of SR (2 pages) is optional. You need to upload a single file of pdf/jpg/png 

type (size less than 1 MB). You can scan the hardcopy and use it in this case. 



Step-4:  Mode of Appointment Info 
Based on the mode of appointment, different fields are populated. You will need to provide the 

relevant information 

 

Step-5 : Educational Details/ Departmental Examination Details 
These fields are for educational Details only. Fill the details that is as per your qualification (in both 

English/Kannada) 

 

         



 

After all the information is filled, we have given the instructions very specifically as shown below:

 

Please click on "Preview" to check the draft pdf format that opens in a new tab/window.  

If you want to edit something, click on Previous button to go back to that Step and change the details. 

Come back to this page and check the "Preview" again. Once everything is fine, click on "Confirm & 

Submit" button to submit your application and generate the final PDF. 

Once successfully completed, a new tab opens with the final Application form (pdf file auto populated 

with all the details). If not, you can click on the “View/Download Form” to view the pdf file. You can 

also click on “Send Mail” button to send yourself (to the mail-id provided in the form) a copy of the 

application form. 

 

 


